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Request for Proposal (RFP) 

Financial Advisor Services – 2026 Single Family Mortgage Revenue Bond Program 

Oklahoma Housing Finance Agency (OHFA) 

 

 

 

 

REQUEST FOR PROPOSALS (RFP) 
Master Servicer Services 
For the OHFA 2026 Single Family Mortgage Program 

Issued By: 
Oklahoma Housing Finance Agency (OHFA) 
100 NW 63rd Street 
Oklahoma City, OK 73116 

Contact for Questions: OHFA 
Procurement and Facilities Director 
Email: ohfaprocurement@ohfa.org 
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Executive Summary 
The Oklahoma Housing Finance Agency (OHFA) seeks proposals from qualified firms to 

serve as its Financial Advisor for the 2026 Single Family Mortgage Revenue Bond 

Program. The selected Advisor will provide strategic guidance, assist in structuring and 

executing bond transactions, evaluate financial strategies, support rating agency 

engagement, and ensure compliance with applicable state and federal requirements.  

OHFA anticipates issuing multiple series of mortgage revenue bonds in 2026 to finance 

single-family mortgage loans for low- and moderate-income homebuyers. 

Under this RFP, OHFA seeks firms with: 

• Demonstrated experience providing comprehensive Financial Advisor services 

• Substantial expertise in single-family mortgage revenue bonds 

• Adequate staffing and capacity to support multiple transactions 

• A strong compliance and ethical background 

• Reasonable and competitive fee proposals 

• No conflicts of interest 

The selected firm will provide services that include: 

drafting bond documents, preparing resolutions, advising on program issues, assisting with 

disclosure documents, supporting OHFA at the Council of Bond Oversight, and preparing 

closing transcripts. 

The contract term will run from June 29, 2026 through June 28, 2027, with automatic 

extension to cover the closing of any bond issue authorized before June 28, 2027. 

OHFA may invite the top three proposers to participate in virtual oral presentations before 

final selection. 

This RFP is issued pursuant to the Oklahoma Bond Oversight and Reform Act (62 O.S. 

§695). 
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1. General Information 
OHFA administers single family mortgage revenue bond programs to support affordable 

homeownership throughout Oklahoma. Pursuant to state statute, OHFA intends to select 

a Financial Advisor under the Single Program approach for the 2026 Program, which 

may include multiple bond transactions depending on market conditions, volume cap 

availability, and program needs. The Advisor will work collaboratively with OHFA, bond 

counsel, underwriters, and the Council of Bond Oversight. 

2. OHFA Bond Indenture History 
OHFA currently has bond series outstanding under three master indentures: 

• 1994 Master Indenture – Several series remain outstanding; no new issuance is 

expected. 

• 2009 Master Indenture – Issued in connection with the federal NIBP program; 

limited bonds remain outstanding. 

• 2018 General Indenture – The current active indenture under which OHFA 

expects to issue new Single Family Mortgage Revenue Bonds for the 2026 

Program. 

Tables summarizing outstanding bonds under each indenture are preserved in OHFA’s 

internal reference materials and available upon written request via the open records 

request portal; https://www.ohfa.org/open-records-requests-2/. 

https://www.ohfa.org/open-records-requests-2/
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3. Procuring and Contracting Agency   

OHFA is a public trust and agency of the State of Oklahoma created and 

established under the terms and provisions of Title 60, Oklahoma Statutes 

("the Act"), and duly organized under its Trust Indenture.  Under the Trust 

Indenture and the Act, OHFA was created for the benefit of the State of 

Oklahoma.  Pursuant to the Act, the Governor, on behalf of the State, 

approved the creation of OHFA and accepted the beneficial interest therein. 

OHFA reserves the right to: 

(1) Cancel this solicitation.  

 

(2) Reject any proposals. 

(3) Select a separate firm or firms under the Single Project approach to 

provide the requested services for any single transaction. 

(4) Retain other service providers (through a separate RFP process, or 

otherwise as permitted by H.B. 1444) to assume responsibility of one 

or more Single Projects to be executed during the term of service of 

the service provider selected pursuant to this RFP if, in OHFA's 

opinion, such action is justified or made necessary by the facts and 

circumstances. 

(5) End the term of service for a service provider prior to the 

latest authorized termination date established under 

H.B. 1444. 

(6) Request an oral interview with, and/or additional 

information from, proposer(s) prior to final selection. 

(7) Select for contract negotiations those proposer(s) which, 

in its judgment, will best meet OHFA's needs; and 

(8) Negotiate a contract or agreement that, subject to the 

approval of the Council of Bond Oversight, covers 

selected parts of a proposal, or a contract or agreement 

that may be interrupted for a period, or terminated, or be 

expanded depending on the financing strategy 

determined by OHFA. 
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Instructions for Proposers 
Proposals must be submitted via email no later than 4:30 PM CST on April 20, 2026. 

Respondents must comply with all instructions in this RFP. OHFA will not reimburse 

costs for proposal preparation. Questions must be submitted in writing by March 31, 

2026, and responses will be distributed to all registered proposers. 

Clarification of the Specifications and Requirements 

If additional information is needed regarding OHFA, RFP specifications or the RFP 

process, written questions will be accepted by: 

OHFA Procurement and Facilities Director 

Oklahoma Housing Finance Agency 

E-Mail: ohfaprocurement@ohfa.org
   

Written questions must be submitted by e-mail no later than 4:30 p.m. CST March 

31, 2026. Written responses to questions will be sent via e-mail to all who register 

their intent to submit a proposal. 

1.5. Timetable 

Request for Proposal Issued 03/20/2026 

Deadline for Receipt of Written Questions  4:30 PM CST

  03/31/2026 

Answers provided to all proposers                                                          4/14/2026 

Deadline for Receipt of Proposals  4:30 PM CST

  04/20/2026 

Virtual oral presentations of top 3                                               5/04  to  5/08/2026 

OHFA Board Meeting (approximate) 5/13/2026 

(To consider recommendations from staff) 
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3. Evaluation and Award Process 
Proposals will be scored based on qualifications, staff experience, relevant MRB advisory 

background, analysis capability, clarity of approach, and proposed fees. OHFA may 

request oral presentations from top respondents. Recommendations will be presented to 

the OHFA Board, with final approval requiring the Council of Bond Oversight’s review 

of fees and expenses. 

4. Scope of Services:  The Financial Advisor will: 
  Provide market and program strategy analysis to support OHFA’s mortgage loan 

programs.  

  Assist in structuring bond issues, including evaluating financing structures and 

transaction timing.  

  Prepare or review cash-flow analyses to ensure program feasibility and long-term 

performance.  

  Develop and assess financing alternatives to optimize program efficiency and 

cost-effectiveness.  

  Evaluate refunding opportunities and advise on potential savings or restructuring 

benefits.  

  Assist with rating agency presentations, including preparation of materials and 

strategic guidance.  

  Provide advice on reinvestment of bond proceeds, ensuring compliance with 

applicable regulations.  

  Support regulatory compliance, including federal, state, and program-specific 

requirements.  

  Contribute to ongoing program management, offering analysis  

  Evaluate mortgage pipeline funding strategies to support program liquidity and loan 

delivery.  

  Assist with TBA (To-Be-Announced) execution, if requested by OHFA, to enhance 

secondary market performance. 
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The Financial Advisor may be required to render financial advice to OHFA 

and shall not be permitted to serve OHFA in the capacity of an underwriter.  

The Financial Advisor selected shall not be involved in the development and 

implementation of the OHFA 2026 Single Family Mortgage Program other 

than in the capacity as the Financial Advisor.   

 

The Financial Advisor may be required to assist in the structuring and 

implementation of any of the following proposed Single Projects: 

• three or more issuances of tax-exempt bonds (based on 

State Volume Cap allocations, demand for OHFA’s 

mortgage products, and current refunding of prior single 

family bond issues) potentially blended with fixed rate or 

floating rate taxable bonds in principal amounts  of 

approximately$60 - $80 million each 

 

General Financial Advice 

• The Financial Advisor may be required to assist in the structuring 

and implementation of any additional Single Projects which occur 

within its term of service, and which are designated as a part of the 

OHFA 2026 Single Family Mortgage Program. 

• Advise and assist OHFA in the preparation of Request for 

Proposals and the selection of service providers for the OHFA 

2026 Single Family Mortgage Program, or any Single Project 

thereunder. 

• Review and advise OHFA on the feasibility and soundness of 

special programs with local governments, non-profit and for-profit 

developers, in-house programs, and other single family housing 

financing proposals submitted for review. 

• Assist OHFA in the development of and participation in 

presentations (oral or written) to Board of Trustees, financial 

institutions, rating agencies, developers, investors, governmental 

entities and others, upon request, and to coordinate these activities 

with the Council. 

• Assist OHFA in evaluating and developing alternative financing 

practices, structures, and programs. 
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General Financial Advice, Cont.  

 

• Advise OHFA in deriving the most beneficial investment policies 

and assist with the purchase of investments utilizing single family 

bond program funds and OHFA general funds. 

• Upon request of OHFA, advise and assist OHFA in preparing 

calculations and reports of arbitrage rebate analysis.  (OHFA 

will require a separate fee quote for these services.  OHFA 

reserves the right to select a different firm to provide these 

services, based on qualifications, fees, and any other factors 

it deems, in its discretion, to be relevant). 

• Advise and assist OHFA in complying with any Securities and 

Exchange Commission requirements regarding secondary market 

disclosure. 

• Including but not limited to, upon request of Agency or 

General Counsel, cooperating with and assisting Agency in 

responding to any subpoena or inquiry from any federal, state, 

or local regulatory or enforcement agency or issued by a court 

of competent jurisdiction related to any Bond issuance 

wherein bond counsel has provided services 

 

Bond Issue Specific Financial Advice: 

• Assist in the development of the structure of each proposed 

transaction relating to the Single Project including new bond 

issuances and the periodic review of OHFA’s debt for refunding 

opportunities  

• Review, comment, and make recommendations relating to 

the timing and method of sale of each Single Project under 

the OHFA 2026 Single Family Mortgage Program. 

 

• Work with OHFA, Bond Counsel, the Council of Bond 

Oversight, and other members of the applicable bond 

financing team to refine the structure of Single Projects. 

 

• Review and comment on the bond trust indenture, program 

agreements, preliminary and final official statements or 

placement memorandum and other legal documents 

associated with each Single Project. 
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• As applicable, assist in the preparation of the Notice of Sale, 

Bid Form and other documents relating to the sale of bonds 

via competitive bid; handle communications with bidding 

syndicates; evaluate and verify bids. 

 

• Review coupon rates, re-offering yields, underwriter's spread 

(including take-downs, expenses, management fee and 

underwriting fee), remarketing fees, redemption provisions, 

method of payment for bonds and other terms and conditions 

of the sale of each issue and advise OHFA in the negotiations 

with underwriters to obtain the optimum financing rates and 

terms for each Single Project expected via negotiated public 

sale or private placement. 

 

• Assist OHFA in the development and implementation of bond 

proceeds reinvestment strategies, including (when requested 

by OHFA) the preparation of investment agreement bid 

specifications and the solicitation of competitive bids relating 

to such agreements. 

 

• Upon request of OHFA, prepare (i) computer cash flow 

analyses relating to the structuring of new issues for 

submission to the rating services or to the bond credit 

enhancer, and/or (ii) bond/mortgage yield calculations 

required by Bond Counsel.  Also, upon request of OHFA, 

prepare computer cash flow certificates or financial integrity 

analyses of prior single family MRB issues.  (OHFA reserves 

the right to select a different firm to provide these services, 

based on qualifications, fees, and such other factors as OHFA 

deems, in its discretion, to be relevant.) 

 

• Review program requirements including mortgage loan terms, 

servicing arrangements, insurance coverage, financial 

incentives, and/or limitations on lenders participation, 

origination, and commitment fees and assist OHFA in 

designing each Single Project to meet goals and objectives 

established by OHFA. 
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• Review the maturities, call features premiums, interest rates, 

reserve provisions, flow of funds, timing of sale and other 

features of each Single Project proposed under the OHFA 

2026 Single Family Mortgage Program and advise OHFA on 

the financial integrity of the issue and the ability of the 

transaction to meet the goals and objectives established by 

OHFA. 

 

• Analyze cash flow assumptions with regard to interest rates, 

fees, timing of loan or mortgage backed security purchases, 

investment of funds and other program requirements to 

assure the financial integrity of each Single Project proposed 

under the OHFA 2026 Single Family Mortgage Program. 

 

• Advise and assist OHFA in negotiating mortgage pool 

insurance coverage, mortgage guarantee fees, bond 

insurance coverage, and other forms of credit enhancements 

that may be necessary to assure the financial integrity of each 

Single Project proposed under the OHFA 2026 Single Family 

Mortgage Program. 

 

• Advise and assist OHFA in preparation of a preliminary terms 

sheet and final pricing booklet for each Single Project 

proposed under the OHFA 2026 Single Family Mortgage 

Program. 

 

• Prepare bond calls using a redemption strategy that will 

minimize interest cost. Determine the amount of redemption 

for each series of bond outstanding (semi-annually, quarterly, 

or monthly as appropriate) based on the funds available and 

the redemption requirements outlined in the series 

supplements/indentures. (OHFA reserves the right to select a 

different firm to provide these services, based on 

qualifications, fees, and such other factors as OHFA deems, 

in its discretion, to be relevant.) 

•  
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• Assist OHFA with Council of Bond Oversight cap carryforward 

calculations and cap conservation efforts. 

 

• Assist OHFA staff with surveys and responses to inquiries 

from financial institutions, rating agencies, auditors, investors, 

bond holders, etc. 

 

• Manage OHFA’s mortgage pipeline for the single family 

mortgage revenue bond program and manage/hedge the 

mortgage pipeline for OHFA’s TBA (To Be Announced) MBS 

Program (forward settling MBS contracts). Conduct Specified 

Pool Sales (when available) to achieve the greatest net 

benefit to the agency. Facilitate TBA and Specified Pool Sale 

settlements (including settlement instructions, pair-off wire 

calculations, and counterparty intermediary). OHFA will 

require a separate fee quote for the pipeline management 

service. The fee shall be expressed as a percentage of the 

pooled mortgages. OHFA reserves the right to select a 

different firm to provide these services, based on 

qualifications, fees, and any other factors it deems, in its 

discretion, to be relevant). 

 

• Prepare daily rate sheets for all single-family mortgage 

revenue program and TBA program mortgage products 

showing the cost and net benefit associated with the funding 

of each. Assist with setting competitive rates for all products 

daily.   

 

• Provide such other reasonable bond issue 

services as requested by OHFA. 
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5. Proposal Requirements 
Proposals must include:  

  Firm Overview – Provide a concise description of the organization, including history, 

structure, and core areas of expertise.  

  Detailed Staffing Plan – Include biographies of key team members, outlining roles, 

qualifications, and relevant experience.  

  Experience with Single-Family MRB Programs – Describe past engagements, 

program structures supported, and measurable outcomes.  

  Financial Modeling & Advisory Approach – Explain methodologies, analytical 

tools, and strategies used to support program planning and execution.  

  Litigation, Investigations & Regulatory Actions – Disclose any past or pending 

matters involving the firm or key personnel.  

  Proof of Professional Liability Insurance – Provide documentation demonstrating 

current coverage limits.  

  Three Professional References – Include contact information and a summary of 

services provided for each.  

  Conflict-of-Interest Disclosure – Identify any actual or potential conflicts and 

describe proposed mitigation measures. 

7. Fee Proposal 
Respondents must provide hourly rates and maximum fees for general advisory services, 

bond‑specific services, cash‑flow modeling, and optional pipeline management. Pipeline 

management fees must be expressed as a percentage of pooled mortgages. All fees are 

subject to negotiation and must be approved by the Council of Bond Oversight. 

4.3.4. Fees and Expenses 
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Provide the following information regarding a proposed rate of 

compensation for proposer's performance of financial advisor 

services. 

 

(1) State the hourly rate of compensation for financial advisory 

services relating to those duties listed under General Financial 

Advice in Section 4.2.1 of this RFP.  Provide a separate fee quote 

for preparation of and reports of arbitrage/rebate calculations.  The 

hourly rate will be inclusive of travel expenses in accordance with 

the Oklahoma Travel Reimbursement Act and all other related 

expenses necessary to perform such services.  State a not-to-

exceed dollar amount for such services to be provided during the 

term of the financial advisory agreement. 

 

(2) State the hourly rate of compensation (or other basis of 

compensation) for financial advisory services relating to those 

duties listed under Single Project Specific Financial Advice as 

described in Section 4.2.2. of the RFP.  State a not-to-exceed 

dollar amount for such services relating to any single bond 

transaction.   

 

(3) Provide a separate fee quote for preparation of computer cash 

flows and computer cash flow certificates or financial integrity 

analyses.  State a not-to-exceed dollar amount for such services 

relating to any single bond transaction. 

7. Standard Contract Terms 
The contract will run from June 29, 2026 through June 28, 2026, with automatic 

extension for authorized bond issuances. Terms include compliance with confidentiality 

laws, nondiscrimination requirements, recordkeeping, responsibility for acts and 

omissions, termination rights, and adherence to OHFA’s travel and expense policies. 
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8. Appendices 

Appendix A – Certificate of Independent Price Determination 

The proposer certifies that the pricing contained in this proposal has been independently 

developed and not disclosed to any competitor before submission. The proposer further 

certifies that no attempt has been made to discourage another firm from submitting a 

proposal. 

Appendix B – Certificate of No Conflicting Relationships 

The proposer certifies that no conflict of interest exists between the firm, its personnel, 

and OHFA. The firm also certifies that it is fully authorized to commit the organization to 

the representations made in the proposal. 
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APPENDIX I 

STATE OF OKLAHOMA 

Certificate of Independent P###rice Determination - 

By submission of this proposal, the proposer certifies that in connection with this 

procurement: 

(1) Prior to the date established herein as the deadline for proposal submission, the 

prices which have been quoted in this proposal have not been knowingly disclosed by the 

proposer, directly or indirectly, to any other proposer or to any competitor; and 

(2) No attempt has been made or will be made by the proposer to induce any other 

person or firm to submit or not submit a proposal for the purpose of restricting 

competition. 

Each person signing this proposal certifies that: 

(1) He/she is the person in the proposer’s firm responsible within that organization 

for the decision as to the prices being offered herein and that he/she has not participated, 

and will not participate, in any action contrary to the restrictions cited above; or 

(2) He/she is not the person in the proposer’s firm responsible within that 

organization for the decision as to the prices being offered herein, but that he/she has 

been authorized in writing to act as agent for the person responsible for such decision in 

certifying that such persons have not participated, and will not participate, in any action 

contrary to the restrictions cited above and as their agent does hereby so certify; and 

he/she has not participated, and will not participate, in any action contrary to the 

restrictions cited above. 

 

DATE:                                                 SIGNATURE:      

 

      SIGNATURE:      

 

 

      SIGNATURE:      
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APPENDIX II 

STATE OF OKLAHOMA 

Certificate of No Conflicting Relationships - 

The undersigned hereby certifies that: 

(1) He/she is an officer of the proposer, authorized to commit the proposer to all 

terms and conditions outlined in this proposal. 

(2) No conflict of interest exists, or is likely to exist, between the proposer and the 

procuring agency. 

(3) No relationship exists between the proposer and the procuring agency or any of its 

employees that would in any way interfere with fair competition in the selection process; 

and 

(4) There is no relationship, contractual or otherwise, between the proposer and any 

other individual, firm or organization that may be a party to the contract that may be a 

conflict of interest or would in any way interfere with the proposer’s ability to perform 

the duties described in the Request for Proposal. 

 

DATE:      SIGNATURE:      

 

SIGNATURE:      

  

      SIGNATURE:      

 


