Housing Tax Credit Compliance FAQs:

1. The owner of a 100% tax credit site wants us to continue to recertify all
households. Will OHFA be reporting late re-certifications?

No, OHFA will not be monitoring for re-certifications due in 2009 for 100% tax

credit sites. We will be monitoring for initial move-in certifications, re-

certifications due in 2008 and prior, annual student status, annual felony status,

and documentation of household changes (see #8 below). The HUD

demographic data collection requirement will be coming later.

2. When someone receives Child Support payments in arrears, is the full amount
received counted as income or only the amount that is supposed to be received
each month (i.e. $300 month in decree but getting $500 due to being in arrears)?

You should count the $500 month for as long as the resident plans to receive it

and then count $300 a month. Remember you are counting income for the next

12 months.

3. If a prospective resident arrives in our state and has not yet secured a job, what
income, if any, should I count?
If the income is not verifiable or guaranteed, do not count it. Owners should ask
the appropriate questions regarding whether or not an unemployed household
member is planning to seek employment. If a household is accepted as low-
income and subsequently becomes over-income, the owner should be prepared to
prove due diligence. Your goal is to maintain the integrity of the tax credit files.
The IRS will be notified if OHFA finds a pattern of over income households that
became such shortly after move-in.

4. If owners are allowed to perform retro-active re-certifications, what incentive do
they have to complete them on time?

When a retro-active recertification is performed, the recertification is still

reported late to the IRS. This finding is also reported to The Service if OHFA

detects a pattern of late re-certifications. This will apply only to mixed income

(tax credit / market) properties.

5. | have an employment verification for a prospective resident. This person is
qualified with the current wages and hours. By using the year-to-date figures
provided, this person is over-income. This person had a baby and decreased her
hours from full-time to part-time.

OHFA’s tax credit compliance procedure is to use current circumstances

including any known anticipated income. An owner can always be more

stringent than the State Agency and may use the higher income at their
discretion.
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6. Does a single full-time student who is also pregnant qualify under one of the
student exceptions?

Yes, according to HUD an unborn child may be included for the household

income qualifying purpose, therefore, according to the IRS, it is also allowable

that an unborn child may be included as an exception to a full time student

household. (However, be aware if the baby does not survive, the exception no longer exists.)

7. A household is being certified in the month of July and the management notices
that one of the household members will be 18 in September. How should the
certification be completed?

The household’s income is counted for the upcoming 12 months. Therefore,

include in the recertification any income that this person is expected to earn

after he/she turns 18.

8. If a change in household members occur after move-in, is the manager required to
initially qualify the household?
No. Any time a new adult member joins a household the new member must
complete an application and be income certified on the TIC. The income of the
new member must then be added to the income disclosed on the existing
household’s TIC. If the total income combined exceeds 140% of the income
limit, the Available Unit Rule is invoked. For mixed income properties, the next
complete recertification is due when the existing household TIC expires.

9. If achange in household income occurs after move-in, is the manager required to
recertify the household?

No, for the Tax Credit program income changes are reported at the time of re-

certification, if applicable.

10. What happens if a unit is leased as tax credit eligible but at a later date it is
discovered that the household was not income qualified at move-in?
If a calculation error was made in certifying a household and it is found that the
household never income qualified for the unit, the unit is not a qualified tax
credit unit until the next qualified household moves-in. Owners should consult
with their tax attorney. To avoid this situation, it is very important to carefully
verify the income of a household prior to occupancy and have different sets of
eyes view it.
The IRS states noncompliance issues identified and corrected by the owner
“prior to notification” of an upcoming compliance review or inspection by the
state agency need not be reported.

11. What forms does OHFA require sites to use and where can | find them?
Employment Verification, Zero Income Certification, Under $5,000Asset
Certification, Student Verification, Tenant Income Certification (unless RHS),
and the Annual Owner Certification (signed by the owner due in Feb each year).
These forms can be found in the appendices in the OHFA Tax Credit
Compliance Manual.
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12. I have a resident that wants to transfer from one building to another on my partial
tax credit property. The household is over the 140% income limit, can | allow
this transfer?

No. If the re-certification process is applicable, the household income can not be

over 140% of the current income limit prior to the transfer. It is also important

to remember that transfers are allowable ONLY if the buildings on the property
are chosen as part of a multiple building project on the Form 8609 (box 8B).

13. I have a resident that wants to transfer from one building to another on my 100%
tax credit property. The household is over the 140% income limit, can | allow
this transfer?

If you have documented a household that is over the 140% income limit, the

transfer will not be allowed.

14. 1 know that HUD is going to require collection of certain demographic data.
What information do | need to gather and how do I report it?

HUD has not yet published which data is to be collected and how the collection is

to take place. When OHFA receives the direction from HUD, we will distribute

the information to the properties.
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